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Employment Application Form

Application for employment as ……………………………………………………

Surname ……………………………

Other Names …………………………

Address …………………………….

Date of Birth …………………………

……………………………………….
Tel (Home) ……………………………

……………………………………….
Tel (Work) …………………………….

Education and Training

	Name of School, College etc. attended


	Dates
	Examinations passed and qualifications obtained

	
	
	

	
	
	

	
	
	


Employment History
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Please start with your present or most recent employer and work backwards, include any service with HM forces.

	Employment Dates
	Name of Employer & nature of business
	Position held and brief details of duties
	Reason for Leaving
	Current or leaving pay/salary

	From
	To
	
	
	
	

	
	
	
	
	
	


Additional Information

Please add here any additional information you wish in support of your application including any skills and experience you have acquired through interests outside the working environment.

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………
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Have you ever been convicted of a criminal offence? 


YES/NO

(Declaration subject to the Rehabilitation of Offenders Act 1974)

Do you have any disabilities that might affect your application?

YES/NO

Please tell us if:

a. there are any reasonable adjustments we can make to assist you in your application.

b. there are any reasonable adjustments we can make to the job itself to help you carry it out.

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

…………………………………………………………………………………………………………….

Do you need a work permit to work in the UK?



YES/NO

Where did you hear about this vacancy?

References

Please give the names and addresses of two persons as referees, other than your present employer or relatives who we can approach now for references. No approach will be made to your present or previous employers before an offer of employment is made.

1. 2.

I confirm that to the best of my knowledge the above information is correct.

Signature …………………………………..  Date ……………………………..
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Equal Opportunities Monitoring Form

At dial we strive to operate a policy of equal opportunity and not discriminate against any person because of their sex, race, colour or national origin.

To help us monitor this, will you please provide details as below. This information will only be used for this purpose.

Please tick the appropriate box.

How would you describe your ethnic origin?

· White

· Black Caribbean

· Black African

· Black other (please specify)

· Indian

· Pakistani

· Bangladeshi

· Chinese

· Other (please specify)

Are you?
MALE / FEMALE

Surname ………………………………………………………………………………….

First Name(s) ……………………………………………………………………………

Department/Campaign …………………………………………………………………

Date ……………………………………………………………………………………….








dial Human Resources Department


